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BET Code of Conduct: Appendix A 

 
Amendments & Addenda Applicable During Coronavirus (COVID-19) Period of Partial School Closures 

 
 

This amendment is for the period of partial school closures imposed by the Government during the 
Coronavirus (Covid 19) outbreak.  Any amendments listed should not in any way override or diminish an 
individual’s duty to safeguard children and to act in an appropriate and professional manner at all times. 
 
Where no exceptions and amendments are stated below then it should be understood that the 
expectations set out in the main body of this policy still wholly apply.   
 
Rationale 
1.6 Working from home and/or on personal devices has taken on a greater significance during these 
times of isolation and the amended BET Staff Information, Communication & Technology (ICT) Policy is now 
to be considered a key policy.  A copy of this policy will sent to all staff members and Governors. 
 
Professional Conduct 
2.1 Wearing a staff identification badge is not required when working from home. 
 
2.3 When acting in your capacity as an employee of Bourne Education Trust, either in the workplace 
or when working from home you are expected to act as a role model and failure to do so may result in 
disciplinary action. 
 
Addendum 
 
Staff should be aware that their behaviour, either in or out of the workplace, could compromise their 
position within the work setting in relation to the protection of children, loss of trust and confidence, or 
bringing the employer into disrepute. Such behaviour may also result in prohibition from teaching by the 
Teaching Regulation Agency (TRA) a bar from engaging in regulated activity, or action by another relevant 
regulatory body. 
 
2.5 When working from home staff should ensure they are dressed decently, safely and appropriately 
for the tasks they undertake. When using video conferencing of any kind those who dress or appear in a 
manner which could be viewed as offensive or inappropriate will render themselves vulnerable to criticism 
or allegation.  
 
ICT / E-safety 
5.4 When sending any form of email to parents and/or pupils you must BCC all email addresses in order 
to ensure compliance with the GDPR element of the Data Protection Act 2018. 
 
Addenda 
 
Staff may have access to special category personal data about pupils and their families which must be kept 
confidential at all times and only shared when legally permissible to do so and in the interest of the child. 
Records should only be shared with those who have a legitimate professional need to see them.  
 
Staff should never use confidential or personal information about a pupil or her/his family for their own, or 
others advantage (including that of partners, friends, relatives or other organisations). Information must 
never be used to intimidate, humiliate, or embarrass the child.  
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Confidential information should never be used casually in conversation or shared with any person other 
than on a need-to-know basis. In circumstances where the pupil’s identity does not need to be disclosed 
the information should be used anonymously. 

 
Communication with children both in the ‘real’ world and through web based and telecommunication 
interactions should take place within explicit professional boundaries. This includes the use of computers, 
tablets, phones, texts, e-mails, instant messages, social media such as Facebook and Twitter, chat-rooms, 
forums, blogs, websites, gaming sites, digital cameras, videos, web-cams and other hand-held devices. 
(Given the ever-changing world of technology it should be noted that this list gives examples only and is not 
exhaustive.) 


