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WELCOME FROM 
THE HEADTEACHER

Dear Applicant

The Matthew Arnold School (part of the Bourne Education Trust ‘BET’) is looking to appoint
experienced and ambitious Assistant Headteachers or equivalent to be responsible for the day-
to-day running of one of two offsite SEND specialist provision centres opening in September
2022. In the first instance these will be fixed term posts for two years. 

Both centres are being established to temporarily meet the increasing need in Surrey for
specialist places while a permanent solution, opening in September 2024, is created. Your
centre will cater for between 30 to 50 year 7 and year 8 students, each with an Education and
Health Care Plan ('EHCP'). You will work closely with the Headteacher, who will spend some
time each week in both centres, and with the Leadership Team of The Matthew Arnold School,
including the Head of the other specialist centre.

You will also benefit from a network of support from working within BET, having access to a
range of SEND expertise within the Core Team and Board of Trustees, as well as belonging to a
cluster of schools within the Trust, some of which also run specialist provision.

I hope this application pack will give you an insight into our organisation and I look forward to
welcoming you when you visit. 

Yours faithfully

Mary Gould 
Headteacher
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Location:   
               
Reporting to:  
Responsibility: 
Contract:
Salary:
Benefits:

JOB DESCRIPTION
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Based at one of two specialist SEND provision centres in Ripley, Woking or
West Molesey
Headteacher 
The day-to-day running of one centre
Initially a fixed term contract until 31st August 2024; full-time desirable
L12 – L16 plus SEN allowance (London Fringe)
Workplace pension through TPS; occupational sick pay; recognition policies
for exceptional performance; ongoing training, learning and development
opportunities; HR and well-being support; family friendly policies; network of
support in HR, finance, ICT and legal; on-site parking

ROLE PURPOSE
The purpose of this role is to be responsible for the day-to-day running of one of two offsite
SEND specialist provision centres opening in September 2022 to meet the increasing need in
Surrey for specialist places while a permanent solution is provided.

THE SUCCESSFUL CANDIDATE:                
You will be a teacher who has the highest expectations of all children, no matter what their
background or apparent barriers to learning
You will deliver a curriculum that meets the needs of all your students, which will include
bespoke intervention according to each child’s EHCP
You will assess students regularly and analyse the data to monitor progress and inform
intervention planning
You will have a particular strength in getting to know people and inspiring them to put
their trust in you – not just your students, but their families and any outside agencies
involved with them
You will facilitate regular meetings between staff, parents and outside agencies
You will have a welcoming, inclusive and calm manner
You will lead a small team of specialist SEND teachers, TAs and administrative/support
staff and be responsible for their career development and well-being
You will maintain a high profile and be confident in making day-to-day decisions
depending on the situation
You will act as a role model to all staff demonstrating positive leadership behaviours,
confidentiality and discretion
You will act as, or liaise with, SENCo for the students at the centre. In any case you will
undertake appropriate training
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You will undertake the appropriate level of safeguarding training and act as the centre’s
Designated Safeguarding Lead
You will provide regular reports for the Senior Leadership Team and Local Governing
Committee of The Matthew Arnold School

 

PERSON SPECIFICATION

Qualified teacher status (E)
Degree or equivalent (E)
Relevant leadership experience (D)
Experience in more than one school (E)
Professional development relevant to the post (D)

Understanding of current educational issues (E)
Effective learning and teaching strategies (E)
Experience of a specialist school (D)
Knowledge of the secondary curriculum and national strategies (E)
Experience of leading initiatives across the school (E)
Effective use of data (E)
Effective user of ICT - able to use a wide range of management software (E)
Experience of performance management (D)
The ability to translate vision into practice (E)
Developed partnerships with governors, parents, businesses and the wider community (D)

Have successful experience in improving progress and outcomes for young people (E)
Have an awareness / experience of a wide range of curriculum models (D)
Have experience of initiating a range of leadership styles to manage change (E)
Lead, support and work as part of a high-performing team (E)
Act as a role model for students and staff by setting high personal and professional standards
(E)
Motivate and inspire students, staff, parents, members of the governing body and the wider
community (E)
Deal sensitively with people and resolve conflicts successfully (E)
Ensure individual staff accountabilities are clearly defined, understood and agreed and are
subject to rigorous review and evaluation (E)

          E = Essential / D = Desirable

Qualifications:

Professional knowledge and understanding:

Experience and current practices. You:



BET LEADERSHIP BEHAVIOURS

Regardless of role, all leaders within Bourne Education Trust are defined by our leadership
behaviours:

V
IS

IO
N

Creating a culture of high performance and expectations
Challenging expectations and stereotypes
Creating an environment so that morale and well-being are high
Willingness to hold people to account
Ensuring professional development is evident at all levels and makes a
difference

A
SP

IR
A

TI
O

N

Being resilient, relentlessly energetic and positive
Being proactive and outward looking
Believing that everyone has potential and talent
Never writing anyone off
Always helping others to grow and achieve
Encouraging innovation in and passion for learning

O
PT

IM
IS

M

Having real presence
Having passion for people and showing that you care
Being highly visible and never hiding away behind systems and
processes
Valuing all individuals
Showing confidence and authority whilst empowering others
Communicating clearly and confidently
Knowing your brief
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Being the best you can be
Having a deep commitment to doing the right things for the right reasons
Working in an environment that is highly professional and fit for purpose
Deploying school resources well
Creating community confidence in our schools
Engendering pride in our schools and Trust

V
IS

IB
IL

IT
Y

Being respectful to all
Having no preconceived judgements
Refusing to stand on ceremony or hide behind your title
Knowing everyone’s name and taking an interest in them
Involving others and listening to opinions and new ideas

H
U

M
IL

IT
Y
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APPLICATION PROCESS
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Thank you for your interest in this role. We look forward to receiving your application. The
closing date for applications is midday on 24th May 2022, however candidates are encouraged
to apply promptly as we reserve the right to close the advert early. Shortlisting will take place as
applications are received.

To apply for this position, you must complete a Bourne Education Trust application form and
email it to hallm@matthew-arnold.surrey.sch.uk. (CVs without a fully completed application
form will not be considered). It is also important that you include a telephone number for both
daytime and evening so that we can contact you by telephone if necessary. 

If you have any further questions or would like to arrange an informal appointment to discuss the
role with Mary Gould, Headteacher, please contact Makella Hall, Head's PA on 
 hallm@matthew-arnold.surrey.sch.uk.

 
Candidates should note that interviews will be held up to and including the 26th May 2022.

  
Bourne Education Trust is committed to safeguarding and promoting the welfare of children and
expects all staff and volunteers to share this commitment. The appointment will be made subject
to an Enhanced Disclosure and Barring Service approval (DBS) as part of our rigorous approach
to safeguarding our children.



The Matthew Arnold School
Kingston Road, Staines-upon-Thames,

Middlesex, TW18 1PF
 

www.matthew-arnold.surrey.sch.uk

http://www.bourne.education/

