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27th May 2020 

Dear Parents and Carers 

 

Second half of summer term 

Monday 1st June - Friday 17th July 

 

I hope that you are all well, adjusting to the changes to lockdown such as they are and managing to enjoy 

the glorious spring weather. This has been one of our few constants in a very turbulent time and the 

opportunity to observe such a beautiful spring unfurling has I know provided comfort for many of us over 

the past few weeks. 

 

Live home learning 

I am writing an additional letter to parents of Year 10 students, but for all of us, the likelihood of school 

reopening in any recognisable form this side of the summer holidays is remote. Instead we are moving, as 

promised, to a fully live timetable, delivered through Microsoft Teams. This has been sent to you with my 

letter and is available on the website in both Parent and Student CV19 tabs.  

 

The key features are summarised here: 

 The live lesson timetable is based on the original home learning timetable with an average of three 

lessons per day. This will allow time for work set following the lesson to be completed 

 All lessons will be delivered through Microsoft Teams. Your child will receive an initial invitation to 

join a team for each lesson on the timetable 

 Lessons will be between 45-50 minutes long 

 Wellbeing (also live) will take place on Mondays and Fridays at 12.00 for 30 minutes 

 There have been some changes to your child’s tutor and assembly days to allow for wellbeing to 

take place  

 All work will be uploaded onto the relevant team for your child’s lesson under the files section 

 Lessons will no longer be posted on Show My Homework 

 

Attendance 

Attendance to live lessons is compulsory unless parents contact us in advance with a valid reason. In such 

cases, parents will need to assure us that their child will watch a recording of the lesson in their own time. 

Microsoft Teams allows teachers to take a register and monitor levels of participation.  Tutors and Heads 

of Year can see attendance across the week. 

 

Safeguarding 

All live sessions are recorded. Teachers are the only participants able to present. Students should join 

lessons with cameras and microphones switched off. If they forget to do this, teachers have the facility to 

do this for them. Teachers will either share their screens or in some cases show themselves demonstrating 
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a feature of the lesson. They should not have anyone else in the room with them, nor allow students to see 

anything which is irrelevant or inappropriate. There will always be at least one other member of staff in a 

session from start to finish. In addition, the Leadership Team are all members of all teams, and will be 

following a lesson ‘walk’ timetable just as we would normally. 

 

Participation 

Students are actively encouraged to participate in the lesson using the chat function. This should be used 

in the same way that students would expect to participate vocally in class. Language should be appropriate 

and relevant to the lesson. At the teacher’s discretion, students may unmute their microphones to 

participate verbally in a lesson. If the teacher has indicated that this is appropriate, students should use the 

hands up function.  

 

Teachers will set assignments on Teams following each lesson. Students are expected to complete all 

assignments by the due date indicated. 

 

Behaviour 

If students misbehave during a lesson, or if it becomes clear that they have logged in but are not 

participating, they will be removed by the teacher or supporting colleague and will be expected to watch 

the lesson later. If this happens on more than one occasion, or in different lessons, the Tutor or Head of 

Year will contact parents to discuss options.  

 

Access issues 

If students have technology issues they should contact the helpdesk and if possible their teacher to let them 

know. Longer-term issues should be registered by calling school on 01784 457275. Mobile phones with 

Internet access can be used successfully to access all aspects of live learning. If your child does not have 

access to the Internet, it is vital that you contact us to let us know.  

 

I appreciate that this is a lot of information to take in! It may be reassuring to know that students 

participating in live lessons so far have found it easy and intuitive to use.  

 

In the meantime, I hope you enjoy the rest of the week. Please don’t forget to join in the half-term wellbeing 

activities posted daily by Mr Lawrence.   

 

With very best wishes 

 
 

Mary Gould 

Headteacher 

 

 

 

https://www.matthew-arnold.surrey.sch.uk/1896/half-term-wellbeing

